
 

 

                Patient Education Committee 

Terms of Reference 

(Updated June 2018) 

 

Purpose 

The committee’s purpose is to oversee and advise on the development and implementation of patient 

education initiatives and supports for family physicians in the care of their patients.  This work is 

coordinated and supported by Department of Programs and Practice Support staff and aligns with the 

strategic plan and priorities of that Department and of the CFPC.  

 

The committee facilitates provision and timely access to quality patient education materials, tools and 

initiatives to members and their patients/the public.  It also plays an advisory role for the CFPC for 

matters related to patient education. 

 

Responsibilities 

The committee is responsible for: 

• Supporting family physicians in providing quality health care through patient education and patient-

centred shared decision making with consideration for social justice and equity issues. 

• Facilitating the production, dissemination, and maintenance of evidence-informed patient 

education resources to empower patients in their health care decisions. 

• Advocating for integrating effective patient education strategies into relevant work of other 

committees and groups, provincial Chapters, as well as for individual physicians. 

• Incorporating new approaches and tools that are tailored to address diverse needs related to 

health literacy, numeracy skills, and social and cultural perspectives. 

• Promoting patient education skill development across the continuum of learning. 

• Facilitating the critical appraisal of externally produced patient education resources (using the 

committee’s standardized review criteria) that are brought to the Committee for consideration of 

CFPC endorsement. 

• Promoting and disseminating knowledge about healthy living, self-care and self-management 

within patient-centred family medicine. 

• Developing collaboration with members and other professional communities for scholarship and 

research in areas related to patient education/engagement relevant to family medicine. 

• Promoting or sustaining collaboration or involvement of patients and members of the community 

in educational and patient-centred healthcare tools. 

• Providing the review, on an occasional basis, of documents relevant to comprehensive primary care 

for possible support or endorsement by the CFPC.  

 

Type of committee 

The Patient Education Committee shall be a regional standing committee of the CFPC. 

 

Accountability and authority 

The Patient Education Committee is accountable to the Director, Programs and Practice Support.  The 

Programs and Practice Support Department provides the primary support for the PEC. 



 

 

 

 

Committee membership 

The Committee will consist of representatives from each of the CFPC’s five regions: British Columbia and 

Alberta; Saskatchewan and Manitoba; Ontario; Quebec; Atlantic Canada (New Brunswick, Nova Scotia, 

Prince Edward Island, and Newfoundland and Labrador). 

 

In addition, there will be one representative from the CFPC’s Section of Residents, and one from the 

First Five Years in Family Practice community.  

 

Individuals with other expertise and perspectives, including from research and other professional 

disciplines, will be invited at the discretion of the Chair. 

 

Chair 

The Chair shall be appointed by the CFPC Board of Directors on the recommendation of the Director, 

Programs and Practice Support CFPC Board of Directors.  

 

Terms of office 

The Committee Chair and members shall each serve a three-year term, renewable once. 

The CFPC Section of Residents representative shall serve a two-year term. 

 

Frequency of meetings 

The Committee will have one in-person meeting a year, two video/teleconferences (1.5 hours each; held 

by teleconference or other electronic means), and at other times at the call of the Chair.   

 

Support staff 

Coordinator, Programs and Practice Support 

Physician Advisor, Division of PDPS  

Director, Programs and Practice Support  

 

 




Accessibility Report



		Filename: 

		Patient_Education_Cmte_ToR.pdf






		Report created by: 

		


		Organization: 

		





[Enter personal and organization information through the Preferences > Identity dialog.]


Summary


The checker found no problems in this document.



		Needs manual check: 1


		Passed manually: 1


		Failed manually: 0


		Skipped: 3


		Passed: 27


		Failed: 0





Detailed Report



		Document




		Rule Name		Status		Description


		Accessibility permission flag		Passed		Accessibility permission flag must be set


		Image-only PDF		Passed		Document is not image-only PDF


		Tagged PDF		Passed		Document is tagged PDF


		Logical Reading Order		Passed manually		Document structure provides a logical reading order


		Primary language		Passed		Text language is specified


		Title		Passed		Document title is showing in title bar


		Bookmarks		Passed		Bookmarks are present in large documents


		Color contrast		Needs manual check		Document has appropriate color contrast


		Page Content




		Rule Name		Status		Description


		Tagged content		Passed		All page content is tagged


		Tagged annotations		Passed		All annotations are tagged


		Tab order		Passed		Tab order is consistent with structure order


		Character encoding		Passed		Reliable character encoding is provided


		Tagged multimedia		Passed		All multimedia objects are tagged


		Screen flicker		Passed		Page will not cause screen flicker


		Scripts		Passed		No inaccessible scripts


		Timed responses		Passed		Page does not require timed responses


		Navigation links		Passed		Navigation links are not repetitive


		Forms




		Rule Name		Status		Description


		Tagged form fields		Passed		All form fields are tagged


		Field descriptions		Passed		All form fields have description


		Alternate Text




		Rule Name		Status		Description


		Figures alternate text		Passed		Figures require alternate text


		Nested alternate text		Passed		Alternate text that will never be read


		Associated with content		Passed		Alternate text must be associated with some content


		Hides annotation		Passed		Alternate text should not hide annotation


		Other elements alternate text		Passed		Other elements that require alternate text


		Tables




		Rule Name		Status		Description


		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot


		TH and TD		Passed		TH and TD must be children of TR


		Headers		Passed		Tables should have headers


		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column


		Summary		Skipped		Tables must have a summary


		Lists




		Rule Name		Status		Description


		List items		Skipped		LI must be a child of L


		Lbl and LBody		Passed		Lbl and LBody must be children of LI


		Headings




		Rule Name		Status		Description


		Appropriate nesting		Skipped		Appropriate nesting







Back to Top
